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YOUR TRAINING LOG BOOK SHOULD BE KEPT SAFE AND UP TO DATE

Part 1: INTRODUCTION

The purpose of this Training Log Book is to keep a record of your cumulative experience in clinical microbiology/virology as you progress through your training program. It is a record of the milestones you achieve as you progress through the training program and also functions as a diary of your training activities. 

There are areas for entries by your educational supervisors and you will be required to produce a copy of the relevant year for your annual review. It also records your level of competence achieved, as attested by your educational supervisor / trainers and together with their reports, results of formal tests / examinations etc. will constitute your training record folder and personal development indicator.

How to use this Training Log Book

1.
Complete all details of the milestones, record of training in the training log commencing at the start of your career in clinical microbiology/virology.

2.
Regard your Training Log Book as a diary of activity. Entries should be made whenever you complete an activity and a careful summary should be made at least every 3 months.
3.
At six-monthly intervals, the activities as entered in your logbook will be reviewed together with your educational supervisor. This will enable your supervisor to identify areas of strength and weakness, and highlight areas which might benefit from further study or activity.

4.
For part 4, a separate training record should be completed each year.

5.
For appendix 1, a separate training record should be completed each year with an entry of the duration of a particular activity, and this should be counter-signed by your trainer(s). The entire section should be returned to the Secretary of the Training and Examination Committee before March 31st of each year.
Part 2: AIMS AND OBJECTIVES 

Aims

The aims of the College in instituting a training log book are to ensure that all trainees:

1.
Receive adequate training in all aspects of clinical microbiology/virology including the pathological basis of disease; the appropriate use of laboratory tests in investigation, diagnosis and management of patients; infection control and clinical consultation

2.
Have adequate knowledge of current laboratory techniques and new technologies.

3.
Receive adequate training in information technology and data analysis

4.
Receive adequate training in research methods, statistics, ethics etc., and to pursue own research projects that should lead to publication.

5.
Receive adequate training in laboratory management including quality assurance, budgetary control and personnel management. 

6.
Receive adequate training in critical appraisal of medical/technology/healthcare literature, health technology assessment and understanding of cost-effectiveness analysis.

7.
Understand the importance of audit and clinical effectiveness and be able to audit their own and their department’s activities.

Objectives

The objectives of the training record are to ensure that the trainees have adequately covered all the general and specialist areas of clinical microbiology/virology in their preparation for obtaining the Fellowship of the Hong Kong College of Pathologists. 

1. The trainee will have a personal record of his/her study of clinical microbiology/virology in health and disease.

2. The trainee will have a record of clinical experience gained in hospitals, out-patient clinics or other clinical meetings.

3. The trainee will have a record of his/her experience of practical methodologies and the relevant theory.

4. The trainee and educational supervisor will be able to identify deficiencies in his/her training and arrange for these to be met as appropriate.

Part 3: MAJOR MILESTONES
A. Basic Medical Qualification and year attained:       _________________________ 





B. Other Professional Medical Qualification (if applicable):
  
 


                             Date of attainment _________________

C. Registration as College trainee :             Date  ______________


                         College Trainee No ______________


Educational Supervisor’s Name :________________________

Signature:




    
Date:






6 Month Assessment by Educational Supervisor
 
Comments

Date

Supervisor’s Name

Signature

1st Year Annual Assessment by Educational Supervisor
Comments
Date

Supervisor’s Name

Signature

18 Month Assessment by Supervisor

Comments




Date

Supervisor’s Name

Signature

2nd Year Formal Annual Assessment 
by Educational Supervisor 

Comments
Date

Supervisor’s Name 

Signature

30 Month Assessment by Educational Supervisor

Comments

Date

Supervisor’s Name

Signature

3rd Year Formal Annual Assessment 

by Educational Supervisor


Comments




 
Date

Supervisor’s Name 

Signature

42 Month Assessment by Educational Supervisor

Comments
Date

Supervisor’s Name 

Signature

4th Year Formal Annual Assessment

by Educational Supervisor




   Comments









Date


Supervisor’s Name

Signature





54 Month Assessment by Educational Supervisor       
Comments
Date

Supervisor’s Name

Signature

5th Year Formal Annual Assessment 
by Educational Supervisor
    
Comments
Date

Supervisor’s Name

Signature

60 Month Assessment by Educational Supervisor       
Comments
Date

Supervisor’s Name

Signature

6th Year Formal Annual Assessment 
by Educational Supervisor
    
Comments
Date

Supervisor’s Name

Signature

Registration for HKCPath Membership Examination 

Registration date.

Results of HKCPath Membership Examination

Date passed
Written Examinations

Paper 1 






           Paper 2

Practical and Oral Examination


-

HKCPath Fellowship Assessment  

   
Date passed 



-

Oral and Practical Examination 

Comment:

Evidence of completion of :

A.  Membership HKCPath



Date of attainment_________

B.  Fellowship HKCPath




Date of attainment_________

C. Fellowship FHKAM (Pathology)


Date of attainment_________

Part 4:

Clinical Microbiology/Virology Training Record

(One separate record to be kept for each year of training)

Name:

Training Reference Number:

Year:

	
	Trainer
	Period
	Location

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	


                Clinical Microbiology/Virology Checklist

                                                                               No. of Years in training (        )

                                                                               Q1   Q2   Q3   Q4        Remarks

1. Safety, decontamination, sterilization

	1.1
	Laboratory environment and safety
	
	
	
	
	

	1.2
	Monitoring sterilization equipment
	
	
	
	
	

	1.3
	Safe handling of bio-hazardous materials
	
	
	
	
	

	1.4
	Disposal of hazardous materials
	
	
	
	
	

	1.5
	Shipment of clinical materials
	
	
	
	
	

	1.6
	Preservation of microorganisms
	
	
	
	
	


2. Specimen handling and reporting

	2.1
	Collecting and transporting specimens
	
	
	
	
	

	2.2
	Advise on choice of investigation
	
	
	
	
	

	2.3
	Handle immediate problems as they appear in transporting and handling specimens
	
	
	
	
	

	2.4
	Interpretation of data and results
	
	
	
	
	

	2.5
	Authorize the issuing of results and reports
	
	
	
	
	


3. Bacteriology

	3.1
	Microscopy
	
	
	
	
	

	3.2
	Use of special stains
	
	
	
	
	

	3.3
	Plating out
	
	
	
	
	

	3.4
	Reading culture plates
	
	
	
	
	

	3.5
	Microbial identification
	
	
	
	
	

	3.6
	Determining viable counts
	
	
	
	
	


4. Antibiotics
	4.1
	Set up susceptibility tests
	
	
	
	
	

	4.2
	Interpreting test results
	
	
	
	
	

	4.3
	Bactericidal activity of antibiotics
	
	
	
	
	

	4.4
	Bactericidal activity of blood or other body fluids
	
	
	
	
	

	4.5
	Synergy between combinations of antibiotics
	
	
	
	
	


5. Mycology

	5.1
	Microscopy
	
	
	
	
	

	5.2
	Slide culture
	
	
	
	
	

	5.3
	Identification
	
	
	
	
	


6. Parasitology

	6.1
	Specimen preparation
	
	
	
	
	

	6.2
	Microscopy
	
	
	
	
	

	6.3
	Special stain
	
	
	
	
	

	6.4
	Identification
	
	
	
	
	


7. Serology

	7.1
	Various techniques used in serology
	
	
	
	
	

	7.2
	Set up tests
	
	
	
	
	

	7.3
	Reading test results
	
	
	
	
	

	7.4
	Interpretation of test results
	
	
	
	
	


8. Virology

	8.1
	Antigen detection
	
	
	
	
	

	8.2
	Other viral components detection
	
	
	
	
	

	8.3
	Tissue culture
	
	
	
	
	

	8.4
	Identification
	
	
	
	
	

	8.5
	Electron microscopy
	
	
	
	
	

	8.6
	Virus typing methods
	
	
	
	
	

	8.7
	Virus quantification
	
	
	
	
	


9. Laboratory instrumentation

	9.1
	Basic principles
	
	
	
	
	

	9.2
	Using equipment
	
	
	
	
	

	9.3
	Maintenance of equipment
	
	
	
	
	

	9.4
	Standards including evaluation
	
	
	
	
	

	9.5
	Automation
	
	
	
	
	

	9.6
	Laboratory computers
	
	
	
	
	


10. Infection control

	10.1
	Organization of infection control unit
	
	
	
	
	

	10.2
	Running of infection control team
	
	
	
	
	

	10.3
	Surveillance
	
	
	
	
	

	10.4
	Investigation of outbreaks
	
	
	
	
	

	10.5
	Sterilization and disinfectants
	
	
	
	
	

	10.6
	Environmental surveillance
	
	
	
	
	

	10.7
	Prevention and control of nosocomial infections
	
	
	
	
	

	10.8
	Co-operate with health authority in the community for the prevention of infections
	
	
	
	
	


11. Clinical consultation

	11.1
	Advice on use of laboratory investigations
	
	
	
	
	

	11.2
	Interpretation of results
	
	
	
	
	

	11.3
	Treatment
	
	
	
	
	

	11.4
	Prevention
	
	
	
	
	

	11.5
	Infection control
	
	
	
	
	


12. Laboratory management 

	12.1
	Organization of staff
	
	
	
	
	

	12.2
	Personnel management
	
	
	
	
	

	12.3
	Resource utilization
	
	
	
	
	

	12.4
	Quality assurance
	
	
	
	
	

	12.5
	Cost benefit analysis
	
	
	
	
	

	12.6
	Accreditation
	
	
	
	
	

	12.7
	Continuous quality improvement
	
	
	
	
	


13. Advance in microbiology

	13.1
	Automation
	
	
	
	
	

	13.2
	Computerization
	
	
	
	
	


14. Advance in molecular pathology service

	14.1
	Setup / development of molecular pathology service
	
	
	
	
	

	14.2
	Conventional and real-time PCR assays

	
	
	
	
	

	14.3
	Method of epidemiological typing (including methods involving restriction enzymes and gel electrophoresis)

	
	
	
	
	

	14.4
	DNA sequencing– principles and applications

	
	
	
	
	

	14.5
	Application of molecular pathology service in diagnosis, epidemiological investigation and public health assessment of medically important microbes and infectious diseases.
	
	
	
	
	


15. Statistics

	15.1
	Methods applied
	
	
	
	
	

	15.2
	Analysis of data
	
	
	
	
	


16. Presentations

	16.1
	Clinical cases
	
	
	
	
	

	16.2
	Laboratory methods
	
	
	
	
	

	16.3
	Infection control
	
	
	
	
	

	16.4
	Quality assurance
	
	
	
	
	

	16.5
	Laboratory safety 
	
	
	
	
	

	16.6
	Advances 
	
	
	
	
	


17. Presentation in scientific conferences
	· Presentation at meetings (mandatory for trainees in all disciplines registered on or after 16 October 2008. Either on-stage or poster presentation, and at least one must be at the Trainee Presentation Sessions or conferences organized by the College).

	Title of presentation 1: ____________________________________
Meeting name, venue and dates: ____________________________________

Supervisor and coauthors names: ____________________________________

Title of presentation 2: ____________________________________
Meeting name, venue and dates: ____________________________________
Supervisor and coauthors names: ____________________________________




Courses/ Lectures/ Workshop / Seminar attended

Publications

Trainer (1)’s comment
Trainer (2)’s comment
Trainer (3)’s comment

Appendix 1

TRAINEE ANNUAL RETURN AND ASSESSMENT BY EDUCATIONAL SUPERVISOR (Year __of 6)
Please ask your educational supervisor to complete this annual return at the end of each year of training. It is your responsibility to file in the return to the Secretary of the Training and Examination Committee. You should keep a duplicate of the return in your Log Book for reference.

Trainee’s name: __________________________


Trainee number:____________________ Position code: _________________________

This is a report on the period from ____________ to ____________ (please specify long leave, if any, that is more than 90 continuous calendar days: __________ to __________)

The trainee has now finished _____ years of basic training / _____ years of higher training.
Training Locations, including electives details: 

(1)_______________________________________________ Dates: ________________

(2)_______________________________________________ Dates: ________________

(3)_______________________________________________ Dates: ________________

(4)_______________________________________________ Dates: ________________
Professional qualifications (e.g. FRCPath, Ph D):

(1)_______________________________________________ Dates: ________________

(2)_______________________________________________ Dates: ________________ 
If the training programme was terminated before year end, please specific the date of termination and state the reason.

________________________________________________________________________

________________________________________________________________________
Trainee’s signature: _________________________________ Date: _________________

Performance of trainee during the report period:

(Please give assessment with a scale of 1-5: 1-poor, 2-below average, 3-average, 4-above average, 5-good)

a.
competence commensurate with training received 
(   )

b.
participation in education activities


(   )

c.
keeping up with literature



(   )

d.
participation in research activities


(   )

e.
proficiency in laboratory management

(   )

f.
proficiency in laboratory safety measures

(   )

Aspects that need improvement (performance not commensurate with the duration of training received)

a.
practical clinical skills (please specify)


__________________________________________________________________
__________________________________________________________________

b.
theoretical knowledge (please elaborate)



__________________________________________________________________
__________________________________________________________________

c.
suggestion for improvement





__________________________________________________________________
__________________________________________________________________

Overall appraisal:

(   )
The performance during the period is satisfactory.

(   )
The training programme for the period has been successfully completed but the 
performance is not satisfactory.

(   )
The trainee has fulfilled the training requirements for admission to Membership 
Examination / Fellowship Assessment / Fellowship (delete where appropriate).

(   )
Other comments, please specify:


__________________________________________________________________
__________________________________________________________________

The training acquired by the trainee has been reviewed by me, and is summarized in the attached table. The content has been thoroughly discussed and suggestions were made to the trainee for continuous improvement. 
Educational Supervisor’s Name: __________________________

Signature: __________________
Date: ____________________

Please return the completed form to:  Dr Wong Chi Kin Felix, Secretary, Training and Examinations Committee, c/o Division of Chemical Pathology, KLG239, Queen Mary Hospital, 102 Pokfulam Road, Pokfulam, Hong Kong. 

Tel: (852) 2255 1293; Email: wck457@ha.org.hk
SUMMARY OF TRAINING: enter months spent/frequency of activity

	
	Year 1
	Year 2
	Year 3
	Year 4
	Year 5
	Year 6

	Hospital attached to


	
	
	
	
	
	

	Safety, decontamination, sterilization


	
	
	
	
	
	

	Specimen handling and reporting


	
	
	
	
	
	

	Bacteriology


	
	
	
	
	
	

	Antibiotics


	
	
	
	
	
	

	Mycology


	
	
	
	
	
	

	Parasitology


	
	
	
	
	
	

	Serology


	
	
	
	
	
	

	Virology


	
	
	
	
	
	

	Laboratory instrumentation


	
	
	
	
	
	

	Infection control


	
	
	
	
	
	

	Clinical consultation


	
	
	
	
	
	

	Laboratory management


	
	
	
	
	
	

	Molecular pathology service 
	
	
	
	
	
	

	Advances in microbiology
	
	
	
	
	
	

	Statistics


	
	
	
	
	
	


Revised version endorsed by TEC on 2013-01-10       






                         1
PAGE  
8

